Glacier Hills Elementary School Community Council
Rules of Order and Procedure
(Adopted in accordance with Utah Code §53A-1a-108.1(10))
These rules of order and procedure are adopted by the Glacier Hills Elementary School Community Council (SCC) to promote ethical behavior, civil discourse, and orderly public meetings. They ensure that all members and the public can participate respectfully and productively in the council’s work to support student achievement and school improvement.
To Promote Ethical Behavior and Civil Discourse, Each Council Member Shall:
• Attend council meetings on time and prepared.
• Make decisions with the needs of students as the main objective.
• Listen to and value diverse opinions.
• Ensure the opinions of those they represent are included in discussions.
• Expect accountability and be prepared to be accountable.
• Act with integrity.
• Engage in respectful communication and avoid personal attacks or disruptive behavior during meetings.
• Disclose any potential conflict of interest and recuse themselves from voting on matters where a personal or family interest could reasonably appear to influence judgment.
Rules of Procedure
All meetings are open to the public, and the public is welcome to attend. Meetings will be conducted in accordance with Utah’s Open and Public Meetings Act and guided by Robert’s Rules of Order (Simplified) as required by Utah Code §53A-1a-108.1(10). All meeting materials, including agendas and approved minutes, will be made publicly available on the school’s website.
The agenda of each upcoming meeting and draft minutes of the prior meeting will be made available to all council members at least one week in advance. Both will be posted on the school website and made available in the main office. The agenda will include the date, time, and location of the meeting.
Minutes will be kept of all meetings, prepared in draft format for approval at the next scheduled meeting. The council will prepare a yearly timeline that includes due dates for all required reporting and other agreed-upon activities. This timeline will assist in preparing agendas to ensure the council accomplishes its work in a timely manner.
The chair conducts meetings, makes assignments, and requests reports on assignments. In the absence of the chair, the vice chair shall conduct meetings.
Parliamentary Procedure
Meetings shall be conducted according to simplified parliamentary procedure based on Robert’s Rules of Order, as required in §53A-1a-108.1(10). Items on the agenda take priority over other discussions. Council action will be taken by motion and vote, with all motions and votes recorded in the minutes.
A motion is stated, seconded, discussed, and then voted upon. When discussion is complete, the chair may call for a vote. If a member moves to “call the previous question” to end discussion, the motion requires a second and passes with a two-thirds vote.
• A tie vote is a lost vote.
• A main motion may be amended.
• Nominations can be closed by motion.
• A point of order may be raised if a procedural question arises.
• A motion to reconsider may be made only by a member who voted on the prevailing side.
• A motion may be withdrawn by the member who made it.
If desired, the council may refer to a simplified chart of additional motions commonly used in parliamentary procedure.
Availability
These Rules of Order and Procedure shall be:
• Available to the public at each SCC meeting.
• Posted on the Glacier Hills Elementary website.

Approved by the Glacier Hills Elementary School Community Council on: ______________________
Chair Signature: ___________________________      Date: _______________
Principal Signature: ________________________    Date: _______________
